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MAKE SURE THE BODY OF YOUR REPORT IS COHERENT . 101

9.1 Check for Blind Spots in Your Argument

Completing a draft is an accomplishment, but don’t finish the first draft
and then move immediately to fine-tuning sentences. After the first draft,
parts of your argument will likely still not stand up to a robust challenge.
If you invest a lot of time in polishing sentences, it can be hard to later
accept that a section of your argument needs to be reframed, especially
if you are new to research. Instead, check your argument’s reasoning.
Have you considered the strongest relevant counterarguments? Have
you looked for evidence that challenges or complicates your reasons?

Have you considered alternative interpretations of your evidence? If not,

now is the time. If you find it difficult to think of significant alternatives
to your argument, now that you have completed a draft, your professor

might be willing to talk with you about where your argument overlooks
likely objections.

9.2 Check Your Introduction, Conclusion, and Claim

Your readers must recognize three things quickly and unambiguously:

m where your introduction ends
m where your conclusion begins
m what sentences in one or both state your claim

To make the first two clearly visible, you might insert a subhead or ex-
tra space between your introduction and body and another between the
body and conclusion. (Chapter 10 discusses revising your last draft intro-

duction and conclusion in detail, particularly how and where you signal
your claim.)

9.3 Make Sure the Body of Your Report Is Coherent

Once you frame your report clearly, check its body. Readers will think
your report is coherent when they see the following:

m what key terms run through all sections of the report

® where each section and subsection ends and the next begins
m how each section relates to the one before it

m what role each section plays in the whole

B what sentence in each section and subsection states its point
® what distinctive key terms run through each section

To ensure that your readers will see those features, check for the
following:
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CHAPTER 9: REVISING YOUR DRAFT

1. Do key terms run through your whole report?

circle key terms in the claim in your introduction and in your conclu-

sion (review 7.3).
.. Circle those same terms in the body of your report.

Underline other words related to concepts named by those circled

terms.

1f readers don't se€ your key terms in most paragraphs, they may
think your report wanders. Revise by working those terms into parts
that lack them. 1f you underlined many more words than you circled,
be sure that readers will recognize how the underlined words relate
d in your circled key terms. 1f readers might

hange some of those related words to the key
you have

to the concepts name
miss the connections, €
terms. If you really did stray from your line of reasoning,
some serious revising to do.

2. Isthe beginning of each section and subsection clearly signaled?

You can usé subheads to signal transitions from one major sec-
tion to the next (review 6.2.4). In a long paper, you might add an extra
gpace at the major joints. if you have a problem deciding what words
to use in subheads or where to put them, your readers will have a

bigger one, because they probably won't see your organization. (For

styles of different levels of heads, see A.2.2.4)
3. Does each major section begin with words that signal how that sec-

tion relates to the one before it?

Readers must not only recognize where sections begin and end but
also understand why they are ordered as they are (see 6.2.5-6.2.6). Sig-
nal the logic of your order with words such as Consequently, In contrast,
More importantly, Sorné have objected that, and so on.

4. s it clear how each section is relevant to the whole?

Of each section, ask What question does this section answer? If it
doesn't help to answer one of the five questions whose answers con-
stitute an argument (see 5.2), think about its relevance: does it create
4 context, explain a background concept or issue, or help readers in
some other way? If you can’t explain how a section relates tO your

claim, consider cutting it.
5, Is the point of each section stated in a s€
introduction to that section (or at its end)?
if you have a choice, state the point of a section at the end of itsin:
troduction. Under no circumstances bury the point of a section in it8
middle. If a section is longer than four or five pages, you might restaté

ntence at the end of a brief

the point at its end.
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